
 

RE: Child Care Center Director Job Opening 

We are looking to bring on a qualified Child Care Center Director to manage our day-to-day operations 
and establish and sustain a positive learning environment for children. You will oversee the coordination 
of education programs that comply with federal and District of Columbia regulations, ensure that 
facilities are maintained, manage and support a complement of child care center staff, and help manage 
the center's financial affairs at the direction of the executive director. 

The successful applicant will have demonstrable experience in managing all aspects of a child care 
center or nursery school, as well as demonstrating strong leadership skills. You should display a friendly 
demeanor, have a love for children, and strive to create a supportive and encouraging environment for 
both children and teachers. Experience in Waldorf education a plus. 

Responsibilities: 
* Comply with all applicable Federal and District of Columbia laws and regulations; 
* Manage and coordinate curricula with staff that complies with state and federal requirements; 
* Coordinate and lead in Center’s health protocols and sanitation to prevent virus outbreaks; 
* Ensure that center facilities are safe for children and staff; 
* Ensure a safe, happy, and stimulating environment for children; 
* Assist in the interview, hire, and training of new staff members, ensuring that they meet all policies 
and legal requirements; 
* Implement pre-service, orientation and annual health and safety training for each staff member; 
* Monitor when staff members complete pre-service, orientation, and annual training, verify their 
completion, and record staff members’ training in a document that is available during inspections; 
* Manage and support teaching staff and promote their professional development; 
* Complete ongoing training and courses to remain up to date on child care standards and procedures; 
* Communicate and meet with parents regarding their children and the Center’s policies; 
* Ensure that adult-to-child ratios are maintained in compliance of District of Columbia regulations at all 
times; 
* Ensure that parents have an opportunity to be involved in the program and activities of the Center; 
* Report unusual incidents as defined by and in accordance with District of Columbia regulations; 
* Ensure that all staff members maintain a current CPR and First Aid certification;  
* Supervise curriculum implementation at the Center; 

Requirements: 
* Meet all OSSE requirements; 
* Bachelor's degree in early childhood education; 
* Minimum of two years of child development center experience in the District of Columbia or 



equivalent in another jurisdiction in a supervisory capacity; 
* CPR and First Aid certifications; 
* Comply with District of Columbia and federal laws governing child care; 
* Excellent written and verbal communication skills; 
* Strong leadership and interpersonal skills; 
* Excellent organizational, problem-solving, and time-management skills; 
* Friendly and approachable demeanor; 
* Maintain a professional appearance, attitude, and work ethic at all times; 
* Assist in all business matters of the Center principals. 

About Us: 
The Sequoia School is a new child care center opening in September 2021. Our child care center was 
originally a summer co-operative, growing from one location to five locations over the five years of the 
program. Our history is unique. We started as a community experiment whereby the District of 
Columbia government (DC Department of Parks and Recreation) and parents with young children 
collaborated to provide summer programming for young children who did not meet the minimum age 
requirement (i.e. age three) to participate in the various summer camps in the city. In this way, we 
started as a parent-led initiative and we now have become a full-fledge child care center in the 
northeast quadrant of the District of Columbia. 

Visit www.sequoiaschooldc.com for more information about us. 
 
Submit your interest with a copy of your CV and cover letter to: young.kim@sequoiaschooldc.com 
 
Young Kim 
Executive Director 
Sequoia School, Child Care and Early Learning Center 
1016 Bladensburg Road NE 
Washington, DC 20002 
www.sequoiaschooldc.com 
202-964-0470 (O) 
202-930-2430 (C) 


